Updating Asset Physical Information

A

This guide provides a straightforward process for updating the physical information
of assets, ensuring accurate records. It simplifies the editing process with clear steps,
from modifying details to setting availability hours. By following this guide, users can
efficiently manage asset data, leading to better resource utilization and organization.
It's an essential tool for anyone looking to maintain up-to-date asset information
effortlessly.

1 In this part of the guide, we will look at how you can update the information. For
the asset's physical info. There are 2 areas you can update: first, the physical info
itself. Click here.
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2 On this form you can update any of the main fields as if you were creating the
asset. Click into the field you want to edit and make the changes.
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4  Click "Disposed"
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5  When you have finished editing click "Save Changes"
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6  You will get a confirmation message "Data successfully saved."
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You can now record what hours the asset is available to be used. Click here to
choose a set of hours.
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8  Click this icon to open the drop down
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9  Choose from the list of options
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10 Click "Save"
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