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Navigating & Searching Data Grid For
Micad Assets

This guide offers a comprehensive overview of navigating and searching the Micad
Assets data grid, making it essential for users looking to efficiently manage and locate
assets. It covers key functionalities such as scaling, pagination, and advanced search
techniques, ensuring users can filter and sort data effectively. By mastering these
skills, users can streamline their workflow and enhance their asset management
experience. Whether you're new to the platform or seeking to optimize your usage,
this guide is a valuable resource.

Scaling & Pagination

1 In this guide, we are going to look at the new features on how to navigate the new
grid for this module Micad assets. To begin. The new page allows you to scale to
your preferred viewing. You can zoom in or zoom out. In the bottom right-hand
corner, there is pagination. This will allow you to choose the number of records on
display. You can navigate next page, last page, previous page and first page.
Change the number of records on screen by clicking here.

https://www.micadsoftware.com/
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2 You can choose between 50, 100, 250, and 500 records at a time.

3 This will then directly affect the number of pages available for you to move
through.

Inline & General Search
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4 Using the search box atop each column. This is the new inline searching, allowing
you to type characters and search for content within the data. In this example, we
will type 'fir' and it will bring back all the results containing 'fir'.
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6 Then continue by typing 'Fire Door' You can hit enter and the results will be
filtered. On the status column, as this is a multi-select, again you can search in this
case for existing options and then choose the options you like.
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9 select by ticking the boxes of the values you want to filter on

10 You can also search multiple columns using the natural language search box
found at the top of the screen.
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11 Click into the box and start typing a column name. In this example, type 'desc' for
the description. Click on the column name. It will then ask you to type the value
you are looking for in this field. In this example, we will type 'fire.' Press enter, and
if you choose, you can select more columns.

12 Start to type the column name
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14 Type the next column name e.g. status and this can be used the same way as
above as if you were clicking on the column within the grid.

Using Show Shortcuts
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15 Finally we can jump between a view showing all assets individual or asset groups
using the buttons in the show area individual will show those assets are unique
individual assets whereas selecting asset groups

16 Those assets will have the group icon displayed at the end of their description.
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Sorting

18 You can sort one columns worth of data in ascending or descending order. Hover
the mouse over the column title and Click "arrow_upward" for ascending
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19 and arrow down for descending


