Creating Asset Groups A

This guide provides a step-by-step process for creating asset groups, making it easy
for users to organize individual assets effectively. By following these instructions, you
can streamline asset management and improve visibility within your asset register.
The guide also highlights essential tips, such as the warning about breaking group
connections, ensuring that users are informed and can avoid potential issues. Overall,
it's a valuable resource for enhancing asset organization and management efficiency.

In this section of the guide, we're going to look at how to create asset groups,
previously known as asset systems. The difference between an individual asset
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© AssetRegister ‘ Asset Register
& Configuration ewing:  Default W QU Try searching Description contains Fire Alarm and Building is Main Block
o 84,153 l [uiividualAssels ‘ Asset Groups E
D DESCRIZION STATUS TYPE SUB TYPE REGION
Q | search Search Search v Search v Search v Search
H 4 Fire Door - 00004 Broken Fire Doors ANAESTHETICS GEN EQUIP C.TestRegionlLoc34
H 5 Fire Door - 00005 Broken Fire Doors BOYLES MACHINE R..oss Hall Hospital
H 6 Fire Door - 00006 & Broken Air Handling Unit DENTAL ANAESTHETIC EQUIP R..oss Hall Hospital
H 7 Fire Door - 00007 & Expired Fire Doors RESUSCITATION TROLLEY R.oss Hall Hospital
H 8 Fire Door - 00008 [ ] Existing/In Use Fire Doors TestAV-ST R..oss Hall Hospital
H 9 Fire Door - 00009 [ ] Existingfln Use Air Handling Unit RESUSCITATION TROLLEY R..oss Hall Hospital
H 10 Fire Door - 00010 [ ] Existing/In Use Extractor Fan RESUSCITATION TROLLEY R.oss Hall Hospital
H 11 Fire Door - 00011 [ ] Existing/In Use Fire Door - 60min INCUBATOR R..oss Hall Hospital
H 12 Fire Door - 00012 @ Existing/In Use Air Handling Unit PULMONARY FUNCTION REC R.oss Hall Hospital
H 13 Fire Door - 00013 & [ ] ExistingfIn Use Fire Door - 30min BOYLES MACHINE R..oss Hall Hospital

HE Fire Door - 00014 @ Existing/In Use Fire Door - 30min RESUSCITATION TROLLEY R..oss Hall Hospital
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2 and an asset group, is that asset groups are the parent of which individual assets
are linked to
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@ AssetRegister ‘ Asset Register
& Configuration DR a

D DESCRIPTION STATUS TYPE SUB TYPE REGION

Q | Search Search Search v Search v Search v Search
i 4 Fire Door - 00004 Broken Fire Doors ANAESTHETICS GEN EQUIP C.TestRegionLc
: 5 Fire Door - 00005 Broken Fire Doors BOYLES MACHINE R.oss Hall Hos|
i 8 Fire Door - 00008 @ Existing/In Use Fire Doors TestAV-ST R.oss Hall Hos|
: 9 Fire Door - 00009 @ Existing/In Use Air Handling Unit RESUSCITATION TROLLEY R.oss Hall Hos|
: 10 Fire Door - 00010 @ Existing/In Use Extractor Fan RESUSCITATION TROLLEY R.oss Hall Hos|
P11 Fire Door - 00011 @ Existing/In Use Fire Door - 60min INCUBATOR R.0ss Hall Hos|
H 12 Fire Door - 00012 @ Existing/In Use Air Handling Unit PULMONARY FUNCTION REC R.oss Hall Hos|
: 14 Fire Door - 00014 @ Existing/In Use Fire Door - 30min RESUSCITATION TROLLEY R.oss Hall Hos|
H 15 Fire Door - 00015 @ Existing/In Use Passenger Lift RESUSCITATION TROLLEY R.oss Hall Hos|
: 16 Fire Door - 00016 @ Existing/In Use Fire Doors RESUSCITATION TROLLEY R.oss Hall Hos|
H 17 Fire Door - 00017 @ Existing/In Use Fire Door - 30min RESUSCITATION TROLLEY R.oss Hall Hos|

To create an asset group. First open up the individual asset you are wanting to
3 . .
turn into a group. Click the Group tab
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Test Asset
& Asset Register
v
Asset ID: Status: @ Disposed Asset Health: [ m— _—
{§} Configuration
GENERAL U HYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS
VIEW ALL @
Asset Status @ Disposed Mon NA Region [y
Asset ID 430162 Tue NA Site L
Barcode 12345 Wed NA Building [
Asset Type Passenger Lift Thu NA Floor [
Asset Sub Type RESUSCITATION TROLLEY Fri NA Room
Asset Description Test Asset Sat NA O Address
Sun NA -
VIEW ALL ©

Date Purchased

Date Delivered




Click here to activate the switch, this will change this individual asset into an asset
group

A mICOd pI’O A Q |ﬂnJohn50.n 'ge

sset

v
x 1 Status: @ Disposed Asset Health: b =—1 ——

PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS
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Currently, this asset is not an Asset Group. Use the button below to create a group asset.

SET AS GROUP ASSET

5 Once activated the screen will change providing you a smaller version of the main

asset register page. This page has two tabs. Grouped Assets & Ungrouped Assets.
Click on Ungrouped Assets.

A Asset °

1l

A micad pro

Test Asset
@ Asset Register @
v
Asset ID: Status: @ Disposed Asset Health: [ m— _—
{E’:} Configuration
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6  The grid will now show you all the individual assets within the asset register.

Test Asset

@ Asset Register ‘ @
Asset ID: Status: @ Disposed Asset Health: - i
{E’:} Configuration
GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS
D DESGRIPTION STATUS TYPE SUB TYPE
Q Search Search v Search v Search v
: 4 Fire Dag - 00004 Broken Fire Doors ANAESTHETICS GEN EQUIP
: 5 Fire Door - 00005 Broken Fire Doors BOYLES MACHINE
: 8 Fire Door - 00008 Existing/In Use Fire Doors TestAV-ST
: 9 Fire Door - 00009 Existing/In Use Air Handling Unit RESUSCITATION TROLLEY
: 10 Fire Door - 00010 Existing/In Use Extractor Fan RESUSCITATION TROLLEY
: : 4 4 Fire Door - 00011 Existing/In Use Fire Door - 60min INCUBATOR
: 12 Fire Door - 00012 Existing/In Use Air Handling Unit PULMONARY FUNCTION REC
: 14 Fire Door - 00014 Existing/In Use Fire Door - 30min RESUSCITATION TROLLEY
: 15 Fire Door - 00015 Existing/In Use Passenger Lift RESUSCITATION TROLLEY

7 Use the inline searches and filters to find the child/individual assets you wish to
attach to this group. In the example below we are searching for all assets which
have "test" in the description.
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Test Asset

@ Asset Register ‘ @
v
Asset ID: Status: @ Disposed Asset Health: [ m— _—
{E’:} Configuration
GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS
GROUPED ASSETS UNGROUPED ASSETS
D DESCRIPTION STATUS TYPE SUBTYPE

Q Search [ test Search v | | search v Search v

: 4 igetassetlocanon Broken Fire Doors ANAESTHETICS GEN EQUIP
Test

H 5 Broken Fire Doors BOYLES MACHINE
Test Asset

H 8 Existing/In Use Fire Doors TestAV-ST
Test Descr3

H 9 Test Description Existing/ln Use Air Handling Unit RESUSCITATION TROLLEY

H 10 testingbydeepak Existing/ln Use Extractor Fan RESUSCITATION TROLLEY

. Test Vasi

§ 11 Existing/In Use Fire Door - 60min INCUBATOR
deepaktesting12345677

H 12 Existing/ln Use Air Handling Unit PULMONARY FUNCTION REC
test24e232

H 14 Existing/ln Use Fire Door - 30min RESUSCITATION TROLLEY

Test location group asset




Once you can see the child/individual asset you would like to attach to the group,
click the three dots.
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Asset ID: 01 Status: @ Disposed Asset Health: L] [

{E’} Configuration

GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS

GROUPED ASSETS UNGROUPED ASSETS

D DESCRIPTION STATUS TYPE SUB TYPE REGIO
Q Search test Search v Search v Search v Sea
: 349001 Test Vasi Existing/ln Use Passenger Lift MOBILE ANAESTHETIC EQUIP C.Test
349003 Test Existing/ln Use Fire Door - External VENTIL. ALARM PNEUMATIC C.Test
: 349012 Test asset location Existing/ln Use Fire Doors PIPELINE SECONDARIES C.Test
: 349013 Test location group asset Existing/ln Use Passenger Lift INCUBATOR Tartari
: 349014 Test Deser3 Stolen Kingsway House DVR C.Test
H 430131 deepaktesting12345677 Existing/ln Use Fire Door - 30min BOYLES MACHINE Tartari
: 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tartari
H 430148 test24e232 Existing/ln Use Passenger Lift R.oss |
4
Rows pe

9  Click Add to Group

GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS

GROUPED ASSETS UNGROUPED ASSETS

D DESCRIPTION STATUS TYPE SUB TYPE REGIO

Q Search test Search v Search v Search v Sea
349001 Test Vasi Existing/In Use Passenger Lift MOBILE ANAESTHETIC EQUIP C.Test

/o sy Test Existing/In Use Fire Door - External VENTIL. ALARM PNEUMATIC C.Test
By Croup Test asset location Existing/ln Use Fire Doors PIPELINE SECONDARIES C.Test
349013 Test Location group asset Existing/ln Use Passenger Lift INCUBATOR Tortari

: 349014 TestDesar3 Stolen Kingsway Hause DVR CTest
430131 deepaktesting12345677 Existing/ln Use Fire Door - 30min BOYLES MACHINE Tortari

g 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tortar

H 430148 test2de232 Existing/ln Use Passenger Lift R.oss|

Rows p¢




10 The page will refresh and that record will be gone.

@ Asset Register @ SRR
Asset ID: 1 Status: @ Disposed Asset Health: [ cm— i
{6} Configurs
GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS

D DESCRIPTION STATUS TYPE SUB TYPE REGIO
Q Search test Search v Search v Search v Sea
: 349003 Test Existing/In Use Fire Door - External VENTIL. ALARM PNEUMATIC C.Test
: 349012 Test asset location Existing/In Use Fire Doors PIPELINE SECONDARIES C.Test
: 349013 Test location group asset Existing/In Use Passenger Lift INCUBATOR Tartari
H 349014 Test Descr3 Stolen Kingsway House DVR C.Test
: 430131 deepaktesting12345677 Existing/In Use Fire Door - 30min BOYLES MACHINE Tartarii
H 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tartari
: 430148 test24e232 Existing/In Use Passenger Lift R.oss |

Rows p¢

1 If you wish to link multiple individual assets at once, click on the 3 dots and choose
select.

v

Asset ID: 1 Status: @ Disposed Asset Health: [ cm— )
{§} Configuration
GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS
GROUPED ASSETS UNGROUPED ASSETS

D DESCRIPTION STATUS TYPE SUB TYPE REGIO

Q Search test Search v Search v Search v Sea

: 349012 Test asset location Existing/In Use Fire Doors PIPELINE SECONDARIES C.Test

& Selegt Test Location group asset Existing/In Use Passenger Lift INCUBATOR Tartari

3

= P teGhoup Test Descr3 Stolen Kingsway House DVR C.Test

H 430131 deepaktesting12345677 Existing/In Use Fire Door - 30min BOYLES MACHINE Tartari

H 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tartari

i 430148 test2de232 Existing/In Use Passenger Lift R.0ss |

Rows p¢




12 This will put the gird into selection mode.
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GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS

GROUPED ASSETS UNGROUPED ASSETS

a D DESCRIPTION STATUS TYPE SUB TYPE REGIO

Search test Search v Search v Search v Sea
349012 Test asset location Existing/ln Use Fire Doors PIPELINE SECONDARIES C.Test
O 349013 Test Location group asset Existing/ln Use Passenger Lift INCUBATOR Tartari
O 349014 Test Deser3 Stolen Kingsway House DVR C.Test
O 430131 deepaktesting12345677 Existing/ln Use Fire Door - 30min BOYLES MACHINE Tartari
O 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tartari
O 430148 test24e232 Existing/ln Use Passenger Lift R.oss |

13 From here you can tick the assets you want to add to the group.

GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS

GROUPED ASSETS UNGROUPED ASSETS

= D DESCRIPTION STATUS TYPE SUB TYPE REGIO

Search test Search v Search v Search v Sea
349012 Test asset location Existing/In Use Fire Doors PIPELINE SECONDARIES C.Test
349013 Test Location group asset Existing/ln Use Passenger Lift INCUBATOR Tartari
O 349014 Test Descr3 Stolen Kingsway House DVR C.Test
Cl 430131 deepaktesting12345677 Existing/in Use Fire Door - 30min BOYLES MACHINE Tartari
O 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tartari
O 430148 test24e232 Existing/in Use Passenger Lift R.oss |




14

GROUPED ASSETS UNGROUPED ASSETS

Then confirm your choice by clicking "Add to Group"

= D DESCRIPTION STATUS TYPE SUB TYPE REGIO

Search test Search v Search v Search Sea

349012 Test asset location Existing/In Use Fire Doors PIPELINE SECONDARIES C.Test

349013 Test location group asset Existing/ln Use Passenger Lift INCUBATOR Tartari

349014 Test Descr3 Stolen Kingsway House DVR C.Test

D 430131 deepaktesting12345677 Existing/In Use Fire Door - 30min BOYLES MACHINE Tartari,

O 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tartari

O 430148 test24e232 Existing/ln Use Passenger Lift R.oss |

L
E
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15 Now if you click on Grouped Assets, you will see that the assets you have linked
are now showing under grouped assets and form part of this asset group.
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Test Asset
@ Asset Register ‘ @
Asset ID: Status: @ Disposed Asset Health: == i
{§} Configuration
GENERAL GROUP PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS

L DESCRIPTION STATUS TYPE SUB TYPE REGIO

Q Search test Search v Search Search Sea
: 430131 deepaktesting12345677 Existing/In Use Fire Door - 30min BOYLES MACHINE Tartari:
: 430134 testingbydeepak Expired Kingsway House DVR INCUBATOR Tartari
: 430148 test24e232 Existing/In Use Passenger Lift R.oss |




16 If you wish to break up the group and return a grouped asset back to an
individual, reset this toggle. WARNING This will instantly break the connections,
re-enabling it will not have previous connections saved.
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pH Status: @ Disposed Asset Health: L] o
PHYSICAL INFO LOCATION CUSTOM INFO DOCUMENTS FINANCIALS
Set as Regular Asset. ‘

H UNGROUPED ASSETS

DESCRIPTION STATUS TYPE SUB TYPE REGION SITE
arch test Search v Search v Search v Search D Search
oL Test Vasi Existing/In Use Passenger Lift MOBILE ANAESTHETIC EQUIP C.TestRegionLoc34 Jason
03 Test Existing/In Use Fire Door - External VENTIL. ALARM PNEUMATIC C.TestRegionLoc34 Jason
12 Test asset location Existing/In Use Fire Doors PIPELINE SECONDARIES C.TestRegionLoc34 Jason
13 Test location group asset Existing/In Use Passenger Lift INCUBATOR Tartarian Emgire Lost warld

14 Test Descr3 Stolen Kingsway House DVR C.TestRegionLoc34 Jason



