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Creating Asset Groups

This guide provides a step-by-step process for creating asset groups, making it easy
for users to organize individual assets effectively. By following these instructions, you
can streamline asset management and improve visibility within your asset register.
The guide also highlights essential tips, such as the warning about breaking group
connections, ensuring that users are informed and can avoid potential issues. Overall,
it's a valuable resource for enhancing asset organization and management efficiency.

1 In this section of the guide, we're going to look at how to create asset groups,
previously known as asset systems. The difference between an individual asset
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2 and an asset group, is that asset groups are the parent of which individual assets
are linked to

3 To create an asset group. First open up the individual asset you are wanting to
turn into a group. Click the Group tab
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4 Click here to activate the switch, this will change this individual asset into an asset
group

5 Once activated the screen will change providing you a smaller version of the main
asset register page. This page has two tabs. Grouped Assets & Ungrouped Assets.
Click on Ungrouped Assets.
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6 The grid will now show you all the individual assets within the asset register.

7 Use the inline searches and filters to find the child/individual assets you wish to
attach to this group. In the example below we are searching for all assets which
have "test" in the description.
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8 Once you can see the child/individual asset you would like to attach to the group,
click the three dots.

9 Click Add to Group
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10 The page will refresh and that record will be gone.

11 If you wish to link multiple individual assets at once, click on the 3 dots and choose
select.
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12 This will put the gird into selection mode.

13 From here you can tick the assets you want to add to the group.
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14 Then confirm your choice by clicking "Add to Group"

15 Now if you click on Grouped Assets, you will see that the assets you have linked
are now showing under grouped assets and form part of this asset group.
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16 If you wish to break up the group and return a grouped asset back to an
individual, reset this toggle. WARNING This will instantly break the connections,
re-enabling it will not have previous connections saved.


