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Configuration: Units

This guide offers a straightforward approach to managing units effectively, including
creation, editing, and deletion processes. It simplifies complex tasks into manageable
steps, making it ideal for both beginners and seasoned users. By following the guide,
users can streamline their unit management, ensuring accuracy and efficiency in their
workflow. Viewing this guide will enhance your understanding and ability to navigate
unit configurations with confidence.

Create Unit

1 In this guide, we are going to look at how you can add values to the unit field. Click
configuration from the menu on the left. Click edit.
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2 Click edit unit.

3 To create a unit, click the button here.
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4 Provide a description.

5 Click "Save"
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6 The unit will be at the bottom of the table.

Edit Unit

7 To edit a unit, double-click it to open the unit.
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8 Make the relevant changes. And click save.

9 Alternatively click the three dots and click edit.
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10 Click here.

Deleting Units
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11 To delete units, double-click on the record.

12 Click "Delete"
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13 click ok to confirm

14 Alternatively click on the three dots.
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15 Click Delete.

16 Click OK to confirm.
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17 If you wish to delete units in bulk, click on a record and choose select.

18 Make your selection.
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19 Click delete

20 Click OK to confirm.


