Copy Existing Asset A

This guide offers a straightforward method for duplicating existing assets, allowing
users to efficiently create new assets while retaining essential information from the
original. It simplifies the process into just a few steps, ensuring clarity and ease of
use. By following this guide, users can save time and maintain consistency in asset
management, making it an invaluable resource for anyone looking to streamline their
workflow.

This part of the guide. Will show you how to copy an asset. Open the asset you're
looking to copy.

D DESCRIPTION STATUS TYPE SUB TYPE REGION
Q | Search Search Search v Search v Search v Search v
H 2 Fire Door - 00002 % @ Stolen Fire Doors RESUSCITATOR RESPIRATRY Tartarian Empire
3 Fire Door - 00003 & ® Expired Fire Doors VENTIL. ALARM PNEUMATIC R..oss Hall Hospital
E 4 Fire Door - 00004 0 Expired Fire Doors ANAESTHETICS GEN EQUIP C.TestRegionLoc34
H 5 Fire Door - 00005 Broken Fire Doors BOYLES MACHINE R..0ss Hall Hospital
i 6 Fire Door - 00006 &% Broken Air Handling Unit DENTAL ANAESTHETIC EQUIP R..0ss Hall Hospital
i Z Fire Door - 00007 &% @ Expired Fire Doors RESUSCITATION TROLLEY R..0ss Hall Hospital
: 8 Fire Door - 00008 @ Exifling/in Usé Fire Doors TestAV-ST R..oss Hall Hospital
] Fire Door - 00009 @ | =xisting/In Use Air Handling Unit RESUSCITATION TROLLEY R..0ss Hall Hospital
H 10 Fire Door - 00010 @ Exiuting/in Use Extractor Fan RESUSCITATION TROLLEY R..oss Hall Hospital
P Fire Door - 00011 @ Existing/in Use Fire Door - 60min INCUBATOR R.0ss Hall Hospital
H 12 Fire Door - 00012 @ Existing/in Use Air Handling Unit PULMONARY FUNCTION REC R..oss Hall Hospital
i 13 Fire Door - 00013 & @ Existing/In Use Fire Door - 30min BOYLES MACHINE R..oss Hall Hospital
H 14 Fire Door - 00014 @ Existing/In Use Fire Door - 30min RESUSCITATION TROLLEY R..oss Hall Hospital
H 15 Fire Door - 00015 @ Existing/In Use Passenger Lift RESUSCITATION TROLLEY R..oss Hall Hospital
t 16 Fire Door - 00016 @ Existing/In Use Fire Doors RESUSCITATION TROLLEY R.oss Hall Hospital
H 17 Fire Door - 00017 @ Existing/In Use Fire Door - 30min RESUSCITATION TROLLEY R..oss Hall Hospital
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2  Inthe top right, click the copy button.
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3 A promptwill display asking you to confirm. Click on confirm.

Copy Asset

Are you sure you want to copy asset ID:

9 - Fire Door - 00009

Confirm




4 Click "Go To Asset" to view the new asset you've created. Once in the new asset
you can make the necessary changes as only the core information is copied from
the original asset

Asset successfully copied

Asset 430164 was successfully created




