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Configuration: Custom Fields

This guide offers a streamlined approach to creating and managing custom fields,
making it essential for anyone looking to optimize their data organization. It provides
step-by-step instructions that simplify the process of adding, editing, and deleting
custom fields, ensuring users can tailor their systems to meet specific needs. By
following this guide, you can enhance data accessibility and improve overall efficiency
in your workflow.

Create Custom Fields

1 We're now going to look at how we can create and manage custom fields for an
asset. These are the fields that can be viewed when you click on custom info.
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2 While you use this page to edit the values for each of these fields. We are now
going to look at where you can create and manage them. Click on configuration.

3 Click edit custom fields.
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4 To create a new custom field, click this button.

5 Begin with the form on the left. Give the field a name.
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6 Click the date type drop-down.

7 Choose the type of data. In this example, we will choose text.
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8 For Sort Order enter '1'. NOTE We are currently developing this as to have the
ability to display the fields in a certain order.

9 Mark whether or not this field is going to be mandatory/required to be completed.
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10 Looking at the section on the right, you can now determine whether this custom
field relates to all asset types,

11 in which case you can proceed and click save. Or you can assign this custom field
to particular asset types by clicking this radio button.
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12 This will enable the asset type picker. where you can search for particular asset
types,

13 and mark the selection for where you want the field to appear.
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14 When you are happy, click save.

15 Your custom field will appear at the bottom of this table.
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16 You can search the custom fields table using the details field.

17 The Data Type drop down field.
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18 Or the required toggle between All, Yes and No.

Edit Custom Field

19 To edit a custom field, double-click on it from the grid. This will open up the same
form.
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20 You can make your changes to the name or type, and also decide if you want it to
exist in different asset types. Once you have made your changes, click save.

21 Alternatively, to edit a particular custom field, click the three dots,
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22 and click edit.

Delete Custom Fields
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23 To delete a custom field, double-click on the record.

24 Click Delete.
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25 Click OK to confirm.

26 Alternatively, click the three dots.
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27 Click delete.

28 Click OK to confirm.
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29 If you wish to delete custom fields in bulk, click the three dots. Click select.

30 Make your selection.
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31 Click delete.

32 Click OK to confirm.


