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Configuration: Availabilities

This guide provides a straightforward approach to managing your availabilities,
making it easy to set, edit, and delete schedule windows. It offers step-by-step
instructions to streamline the configuration process, ensuring you can efficiently
organize your time. By following these steps, you can quickly customize your
availability, enhancing productivity and clarity in your scheduling. Whether for
personal or professional use, this guide simplifies the task of keeping track of your
available hours.

Create Availabilities

1 In this section, we will look at how to create availability windows for the physical
information section of the asset, which you can edit on the physical info tab.
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2 Clicking Edit here.
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4 To configure these, click on configuration in the menu on the left.

5 Click edit availabilities.
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6 To create a new availability, click this button.

7 Click in the details box to give this availability a name.
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8 After you've given it a name, activate the days you want for this availability
window by using the toggles on the left.

9 Click here.
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10 Next, for each day, click the clock icon to set the time.

11 Choose the hour
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12 Then the minutes. Once the correct time is displayed click close.

13 Repeat the process for the To time.
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14 Alternatively, you can type.

15 If you wish to copy a time window from one day to the next, click this icon.
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16 This will allow you to copy in bulk from Monday to Friday,

17 or Monday to Sunday.
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18 Once you are happy with the availability window, click save.

19 Your availability will now go at the bottom of this table and will be available in
physical information.

Edit Availabilities
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20 To edit an availability, double click it in the table.

21 Make the required changes to the form and click save.
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22 Alternatively, click the three dots, and click edit.

23 Click here.
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Delete Availabilities

24 To delete an availability double click to open it.
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25 Click delete.

26 Click OK to confirm.
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27 Alternatively, click on the three dots.

28 Click Delete.
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29 Click OK to confirm.

30 If you wish to delete availability windows in bulk, click the three dots.
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31 Click select.

32 Make your selection and click Delete.
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33 Click OK to confirm.


