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Configuration: Asset Sub Types

This guide offers a straightforward approach to managing asset subtypes, making it
essential for anyone looking to streamline their asset management process. It covers
creating, editing, and deleting subtypes with clear, step-by-step instructions, ensuring
users can efficiently customize their asset categories. By following this guide, users
can enhance organization, improve data accuracy, and better manage their assets,
making it a valuable resource for effective asset management.

Creating Asset Sub Types

1 In this guide we will demonstrate how to create and configure asset subtypes.
Click on a configuration menu.
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2 Click on 'Edit Sub Type.'

3 To create a new Sub Type, click 'Create Sub Type.'
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4 First, click in 'Details' to give the new Sub Type a name.

5 Click on the asset type drop-down to link this subtype
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6 with a parent asset type.

7 If required, click the life toggle to activate the fields on the right.
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8 You can enter values in these four fields, which in a future release will
self-calculate certain aspects of the asset.

9 Once you have completed this form, click 'Save'.
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10 Your new Sub Type will appear at the bottom of the table.

11 You can use this table to search Sub Types, either by the Sub Type name
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12 Cor the asset type name.

13 Click this icon.
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14 You can also toggle search via the life toggle; it has three positions: it is defaulted
to 'All' that can be changed to 'Yes'

15 Clicking again will set it to No.
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16 or back to 'All.'

Edit Asset Sub Types

17 To edit a subtype, double-click on it.
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18 Make your changes and click 'Save.'

19 Alternatively, click on the three dots and click 'Edit.'
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20 Click here.

Deleting Asset Sub Types
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21 To delete a subtype, double-click on it.

22 Click 'Delete.'
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23 click 'OK' to confirm.

24 Alternatively click on the three dots.
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25 Click here.

26 Choose 'OK' to confirm.
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27 To select multiple for deletion, put the grid into selection mode by clicking the
three dots.

28 choosing 'Select'
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29 Make your selection and click delete.

30 Click OK to confirm.


