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Configuration: Asset Status

This guide is essential for anyone looking to effectively manage and customize asset
statuses within a system. It provides step-by-step instructions on searching, creating,
and modifying asset statuses, ensuring users can personalize their experience
through color coding. Additionally, it covers the process of deleting statuses, making
it a comprehensive resource for optimizing asset management. Following this guide
will streamline workflows and enhance clarity in asset tracking.

Searching & Creating

1 In this guide, we are going to look at how you can configure the available options
for the asset status field. Click on configuration.
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2 Choose the edit asset status tile.

3 The table will display the existing asset statuses. To find the asset status you
require, you can use the search box to search for the name of the status.
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4 In this example we search for "Disposed" press enter

5 To create a new asset status, click create asset status.
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6 Click the "Details" field.

7 Give the status a description.
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8 Click on the coluor palette icon to give the status a colour.

9 You can use the colour gradient slider.
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10 The colour tuner.

11 Or the colour palette.



7

12 Once you have found the colour your would like click the main colour to select it.

13 Click away from the colour palette.
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14 Click "Save"

15 Your new status will appear at the bottom of the table. To edit an asset status, you
can double click to open the edit box.
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16 You can make your changes

17 For example a new colour.
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18 And click save.

19 You can also edit here by clicking the three dots and choosing edit.

Deleting a Status
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20 To delete an asset status, click the three dots and choose delete. And confirm.

21 Or open the asset status up and click delete.
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22 Click here.

23 To delete multiple statuses at once, put the table into selection mode and tick the
statuses you want to delete.
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24 Make your selection.

25 Click delete at the bottom of the screen and confirm.



14

26 Click here.


