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Configuration: Asset Models

This guide provides a step-by-step process for configuring asset models, making it
essential for users looking to streamline their asset management. By following the
instructions, you can efficiently create, edit, and delete models, ensuring your asset
database is organized and up-to-date. It's a valuable resource for anyone seeking to
enhance their operational workflows with clear, actionable steps.

Create Model

1 In this guide, we're going to look at how we can create standard model names for
assets. To begin, click on Configuration.
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2 Click "Edit Model"

3 To create a new model, click this button.
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4 Click into the Details box to give this model a name.

5 NOTE: Currently under development is the ability to give assets a standard name.
This field will currently be blank but we will give you the options at a later date to
populate this. You can, however, attach a model to an asset subtype. Click in the
drop-down and choose the subtype.
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6 choose the subtype

7 You can also link to a manufacturer. Click the manufacturer drop-down.
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8 Choose from the selection.

9 Click Save.
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10 Your new model will appear at the bottom of the table. Be mindful of the number
of records per page; if needed, use pagination.

Edit Model

11 To edit a model, double-click it in the grid.



7

12 Make the required changes.

13 Click "Save"
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14 Alternatively, click on the three dots

15 and choose Edit.
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16 You can search for models based on the model name in the details field. What will
be the standard asset names? The name of the asset subtype or the name of the
manufacturer.

Delete Asset Model
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17 To delete an asset model, double-click to open the Model.

18 Click "Delete"
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19 Click OK to confirm.

20 Alternatively click the three dots.
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21 Click Delete.

22 Click OK to confirm.
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23 To delete models in bulk, put the grid into selection mode by clicking the three
dots and clicking Select.

24 Make your selection and click delete.
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25 Click OK to confirm.


